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BHYTPEHHETI'O TPYJIOBOI'O
PACHIOPSIIKA

Hacrosimue IIpaBuna onpenensatot tpyaoBoit pacnopsiaok B MBOY «COIII Ne57» r.
['po3HOrOo, MOpSAOK TpHeMa U YBOJbHEHUS pPaOOTHHUKOB, OCHOBHBIE OOS3aHHOCTH
COTPYIHHKOB W aIMUHUCTPAIIMHU, PEKUM pabOyero BPEMEHH M €r0 HCIOJIb30BaHHUE, a

TaK)K€ MEpBbI MIOOLIPEHUS U B3BICKAHUS 3a HAPYIICHHUE TPYIOBON AUCLUIUIAHBI.
1. Ilpuem Ha padoTy U YBOJIbHEHHE

1.1. Ilpuem Ha paboOTy B OpraHU3aLMIO MPOU3BOIUTCS HA OCHOBAaHUU 3aKJIFOUEHHOTO

TPYJIOBOTO JOTOBOPA.

1.2. IIpu 3akiIr04eHUH TPYJOBOTO JOTOBOpa paboToAaTe b 00s13aH NOTpebOBaTh OT
TOCTYTAOIIETO:
— TPYJOBYIO KHW)KKY U (MJIH) CBEICHUS O TPYOBOM JEATEIBHOCTH, 32 HCKIIOYCHUEM
CITy4aeB, KOT/Ia TPYIOBOW JOTOBOP 3aKJIFOYASTCs BIIEPBBIC WIIM COTPYIHUK MOCTYIAET HA
paboTy Ha yCIOBUSX COBMECTHTEIILCTBA;
— MMacnopT WM UHOW JOKYMEHT, YOCTOBEPSIONINN JINIHOCTD;,

— JIUTJIOM WJIM UHOM JOKYMEHT O MOJIy4eHHOM 00pa30BaHUU (MIOJTHOM HJIM HEMIOJIHOM) U
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(unn) TOKYMEHT, TOATBEPKAOLINI CTIeHUaTbHOCTh WM KBAJTU(DUKALIHIO;

— JOKYMEHT, KOTOPBII NOATBEPKAAET PETUCTPALIUIO B CUCTEME UHAUBUIYaJIbHOIO
NepCOHUPUIIUPOBAHHOTO YU€Ta, B TOM YHCIe B (hOpME JIEKTPOHHOTO JOKYMEHTA, TH00
CTPaxoBOE CBUIETEIBCTBO I'OCYAAPCTBEHHOIO IIEHCUOHHOTO CTPAaXOBaHUs, 32
UCKIIFOYEHUEM CITy4aeB, KOrJa TPYJIOBOM JOTOBOP 3aKI0YAETCS BIIEPBHIC;

— IOKYMEHTBI BOMHCKOTO y4€Ta — JIsl BOGHHOOOS3aHHBIX U JIUII, MOJICKAIIUX MPU3BIBY

Ha BOCHHYIO CITYXOY.

[Ipu 3aki04eHUH TPYI0BOTO JOTOBOPA BIIEPBbIE TPYA0Basi KHIKKa opopmiIsieTcs

paboTomarenem.

[Tpuem Ha pa®oTy B OpraHu3alMIO OCYIIECTBISIETCS, KaK IPaBUIIO, C

IMPOXOKACHUCM CPOKA UCIIBITAHUA ITPOAOJIKHUTCIIBHOCTBIO IO TPCX MCCAIICB.

JIJIsi TupeKTopa M ero 3aMEeCTUTEIICH, TJIAaBHOTO OyXrajaTepa U €ro 3aMeCTUTEIICH,

CPOK HCHBITaHUS MOXKET ObITh YCTAHOBJIEH J0 HIECTH MECSLEB.
YcnoBue 00 UCTIBITAHUU JTOJKHO OBITH MPSIMO YKa3aHO B TPYJIOBOM JIOTOBOPE.

[Ipuem Ha paboTy odopmiIseTCs MPUKA30M, KOTOPBIM OOBSIBISETCS COTPYIHUKY O]

IMoAIInChH B TpCXI[HCBHBIﬁ CPOK CO OHA q)aKTI/I‘IeCKOI‘O HaydaJjia pa6OTI)I.

1.3. [Ipu mocTymieHuu COTPYIHUKA HAa padOTy WJIU MEPEBO/JIC €r0 B YCTAHOBICHHOM
MOPSIIKE Ha JIPYTyIo paboTy paboToaaTeNb 00s3aH:
— 03HAKOMHUTH €r0 C MOPYYEHHOU padOTOM, YCIOBUSIMHU U OIUIATON TPyAa, Pa3bsICHUTD
COTPYIHHKY €r0 MpaBa 1 0053aHHOCTH;
— 03HAKOMUTH C HACTOSIIMMU [IpaBriiaMu ¥ IpyTUMU JOKaJIbHBIMA HOPMATUBHBIMU

aKTaMu,



— MPOBECTH MHCTPYKTAXK MO TEXHUKE 0€30MacHOCTH, MPONU3BOJACTBEHHON CAaHUTAPUH,
IIPOTUBONOXKAPHOIN OXpaHe U IpYruM MpaBUjIaM OXpaHbl TPyJa U 10 00S3aHHOCTH
COXpaHEHUsl CBEJEHUM, COCTABIIAIOIIMX KOMMEPUYECKYIO TallHy OpraHU3aluu, U

OTBCTCTBCHHOCTH 34 €€ PA3IJIAIICHUC WUJIN IICPpCAATy APYTUM JINIAM.

1.4. IlpexpaiieHre TpyJ0BOTO AOTOBOPA MOKET UMETh MECTO TOJIBKO I10

OCHOBAHMAM, ITPCAYCMOTPCHHBIM TPYAOBBIM 3aKOHOATCILCTBOM.

PaboTHUK MMeeT MpaBo pacTOPTHYTH TPYAOBON JOTOBOP, 3aKIIOYEHHBINA Ha
HEOTpeACICHHBINH CPOK, MUCEMEHHO MPeaynpeauB 00 ITOM paboToAaTeNs 3a ABE HEJICIH.
[To uctedennn ykazaHHOTO CpOKa MPEAyNpexACHUS 00 YBOJIbHEHUH COTPYIHUK BIIPaBe
MpeKpaTuTh paboTy, a paboTonarens 00g43aH BbIIATh EMY TPYJAOBYIO KHHKKY U
MIPOM3BECTH ¢ HUM pacyueT. [1o moroBopeHHOCTH MEXTy paOOTHUKOM M aIMUHUCTpaLueit

TPYAOBOM J0rOBOP MOKET OBITH PACTOPTHYT B CPOK, O KOTOPOM MPOCHUT PaOOTHHK.

CpouHbIN TPYOBOM TOTOBOP MOKET OBITH PACTOPTHYT MO MHUIIMATUBE PaOOTHHUKA,
10 COIVIAIIEHUIO CTOPOH U MHBIM OCHOBAHMSIM, MPETYCMOTPEHHBIM Tpya0BbIM

KOJeEKcoM PD.
[Ipekparenue Tpya0BOro 10roBopa ohopMIIsSIeTCsS PUKA30M IO OPTaHU3AIUH.

JIHEM yBOJIbHEHHUSI CYUTAETCS TIOCIIEIHUN JeHb pabOThl, 32 HCKIIIOUEHHEM CITy4aeB,
KOT/Ia COTPYIHUK (paKTUYECKH HE paboTaj, HO 32 HUM B COOTBETCTBUU C TPYIOBBIM

3daKOHOAATCILCTBOM COXPAHAIOCH MCCTO pa6OTBI (I[OJ'I}KHOCTI)).

2. Ilopsigox popMUPOBAHUS U BbIIAYM CBEJICHUH 0 TPY/10BOil 1eSITeJIbHOCTH

padoOTHUKOB



2.1. C 1 suBaps 2020 rona MBOY «COIL Ne57» B 3JIeKTpOHHOM BUJE BEIET U
npenocrasisieT B [leHcnonnbli ona Poccun cBeneHus o TpyJ0BOH AESITENIBHOCTH
KaXJ10r0o paboTHUKA. CBEAEHUS BKIIIOUAIOT B CE0sI TaHHBIE O MeCTe PabOThl, TPYI0BOI
GyHKIIMH, JaTax mpueMa Ha padoTy, MOCTOSHHBIX EPEBOaX, OCHOBAHUSIX U MPUUHUHAX

PacTOpKEHUS JJOTOBOPA ¢ pabOTHUKAMHU, a TAKXKE IPyrue He0OXOAMMbIC CBEICHUS.

Ecnu coTpyaHuk oTkazancs OT OyMaKHOM TpyJOBOM KHWKKM U Hamucal
COOTBETCTBYIOILIEE 3asiBJIEHUE pPabOTONATENh JAENIAeT B KHUXKKE COOTBETCTBYIOLIYIO
3aMuCh, BBIJACT €€ COTPYAHMKY W HHPopmupyeT 00 3Tom IleHcuonHbIl (oH.
Nudopmanus conepKUTCS HA WHIWBUIYAIIBHOM JIMIIEBOM CUY€T€ COTPYIHHUKA, U HE
MEHSIETCSI B TIPOIECCe €ro TPYIOBOM AESITEIBHOCTH. BepHyTh OyMaKHYIO TPYIOBYIO
COTPYJHHUK HE MOXET Jake Ha HOBOM MecTe paboThl, (mucbMo Muntpynaa ot 03.07.2020

Ne 14-2/00TI'-10180).

CoTpynHukaMm, KOTOPBIE OTKA3aIMCh OT OyMaXHOW TPYyIOBOHM, OOsS3aHBI BBIIATH
CBEJICHUS O TPYIOBOM JEITEIBHOCTH 3a TMepuoj paboThl B  00pa30BaTENIbHOM
opra”uzanuu, 4. 5 cT. 66.1 TK:

— MIpU YBOJILHEHUU B JICHb MPEKpaIeHUsI TPYI0BOTO I0TOBOPA;

— BO BpeMs pabOThI HE MO3HEE TPEX padoUMX THEH CO JHS MOJa4uu 3asiBJICHUS.

B oTHOmEHMM COTpYAHUKOB, KOTOpHIE BBIOpamM OyMaXHYIO TPYAOBYIO, TaKOU
00s43aHHOCTH HET, 4. 5 cT. 66.1 TK, nucemo Muntpyana Poccun ot 16.06.2020 Ne 14—
2/001-8465.

2.2. CoTpynHuku 00pa3oBaTEIHHON OpraHu3aIii, KOTOPHIE OTBEYAIOT 32 BEICHHUE U
npenoctanieHue B [lencuonnsiit houa Poccuu cBefeHuii o Tpy10BOH AeATEIbHOCTH
PaOOTHHUKOB, HA3HAYAIOTCS TTPUKA30M TUPEKTOpA. Y Ka3aHHBIE B TIPUKA3E COTPYIHUKH

JOJIDKHBI OBITH 03HAKOMJICHBI C HUM o1 1noAImcCh.



2.3. CBeneHus 0 TPYAOBOM IESITENLHOCTH 32 OTYETHBIN MeCSII] IEPEAAOTCS B
[Tencuonnsiii hona HEe mo3aHee 15 uncna caeayromero Mecsna. Eciau 15 uncno mecsia
MIPUXOUTCS HA BRIXOAHOU WU HEPAOOUHi Mpa3THUYHEIN IeHb, THEM OKOHYAHHS CPOKa

CUMTACTCS OJMKAUIINN CIISTYIONNNA 32 HUM Pab0vHii ICHb.

2.4. PaGoTtonatenpb 00s3aH NMPEAOCTABUTh pAOOTHUKY CBEACHUS O TPYIOBOI
AEATEILHOCTH 32 TIEPHO PadOThI B OpPraHU3aIlK CIIOCOO0M, YKa3aHHOM B 3asIBIICHUH

paboTHUKA:

+ Ha OyMa)>XHOM HOCHUTEJIE, 3aBE€pEHHBIC HAJICKAIIUM CIIOCOOOM;
¢ B (popMe 2IIEeKTPOHHOTO JOKYMEHTA, MOANUCAHHOTO YCUIIEHHOM

KBaJU(DUITMPOBAHHOM AJIEKTPOHHOM MOAMKCHIO (B Cllydyae ee Haau4us y padoroaaTess).
CBeneHust 0 TPYJAOBOH ACSITEILHOCTH MTPEIOCTABIISIOTCS

o B IEpUOA pabOThI HE TIO3/IHEE TPEX pabOUuX THEH CO AHS MMOAAYU 3TOTO
3asBIICHUS,;

o [IPY YBOJIBHEHUH — B JI€HB IIPEKPAILLEHUSA TPYIOBOTO TOrOBOPA.

2.5. 3asBiieHre pabOTHHUKA O BbIIaU€ CBEACHUN O TPYJIOBOH JAEATEILHOCTU
y paboToIaTesst MOKET OBITh IMOAAHO B MUCHhbMEHHOM BHUJIC WM HAIIPABJICHO
Ha 3JICKTPOHHYIO 1MouTy padoroaaTens. [Ipu ucnonb30BaHUM JIEKTPOHHOM MOYTHI
paboToaarens paOOTHUK HAMPABIISIET OTCKAHUPOBAHHOE 3asIBIICHUE, B KOTOPOM

COACPIKUTCA:

e HAMMCHOBAHUC pa6OTO,Z[aTCJ'IH;

¢ JOJDKHOCTHOE JIMII0, HA UMS KOTOPOI'O HAMpPaBJIEHO 3asiBJIEHUE (AUPEKTOP);



 IpOCKOa O HaMpaBICHUH B POPME IIEKTPOHHOTO TOKYMEHTA CBEJCHUIA
O TPYIOBOI AESATEIBHOCTH y pabOTOAATENS;

o JIpEC DJIEKTPOHHOI MOYTHI pabOTHHUKA;

 COOCTBEHHOpYUHAas OJMUCH paOOTHHUKA,

e JJAaTA HAITMCAHUA 3as1BJICHHA.

2.6. B cnyuae, xorza B IeHb MIpEKpaIIeHs TPYAOBOTO JIOTOBOPa BbIIaTh PAOOTHUKY
CBEJICHUS O TPYIOBOM JEATEIHHOCTH HEBO3MOKHO B CBS3H C €70 OTCYTCTBHUEM JIMOO
OTKa30M OT UX MOJIy4eHUs], padoTOaTeNb HAMPAaBIIAET paOOTHUKY UX 10 MOYTE

3aKa3HBIM MMMCHbMOM Ha OYMa)KHOM HOCHTEIIC, 3aBEPCHHBIC HAUICKAIUM 00pa30M.
3. OcHOBHBIE IPaBa, 00A3AHHOCTH U OTBETCTBEHHOCTH COTPYAHUKOB

3.1. CoTpyaHUK UMEET PaBo Ha:

— IIPEIOCTaBIEHUE €My PaOOThI, 00yCIOBICHHOW TPYI0BBIM JOTOBOPOM;

— pabouee MecTO, COOTBETCTBYIOIIEE YCIOBUSAM, IPETyCMOTPEHHBIM
roCyJapCTBEHHBIMH CTaHIapTaMU OpraHU3alluy U OE30MaCHOCTH TPY/Ia;

— CBOEBPEMEHHYIO U B ITOJIHOM 00BhEME BBITUIATY 3apIUIaThl B COOTBETCTBUU CO CBOCH

KBATM(PUKAIUEH, CJTIO)KHOCTBIO TPY/Ia, KOJTMYECTBOM U Ka4€CTBOM BBITIOJTHEHHON
paboTHI;

— OTJIBIX, 00ECTIEYNBAEMbBII YCTAHOBICHHEM HOPMAILHOU MPOOIKUTEILHOCTH
pabouero BpeMeHu, MPEeI0CTaBICHUEM €KEHEICIbHBIX BRIXOAHBIX JHEH, HEpabounx
Mpa3AHAYHBIX JTHEH, OTJIAYMBACMBIX €KETOAHBIX OTITYCKOB;

— TIOJTHYIO JJOCTOBEPHYIO MH(MOPMAIHIO 00 YCIOBHAX TPYia U TPEOOBAHMSIX OXPAHBI
Tpy/Zia Ha pabodyem MecTe;

— ipo(eCcCHOHANTBHYIO TTOATOTOBKY, IMEPEITOATOTOBKY M MOBBIIIIEHNE CBOCH

KBATH(UKAINK B TIOPSJIKE, YCTAHOBJICHHOM 3aKOHOJIaTEILCTBOM PD;



— y4acCTHE B YIPABICHUH OPraHU3alMEN B IPEAYCMOTPEHHBIX 3aKOHOAATENHCTBOM PD
dhopmax;

— BEJICHHUE KOJUIEKTUBHBIX IEPETOBOPOB U 3AKIFOYEHNE KOJUIEKTUBHBIX JOTOBOPOB U
COTJIAIIICHHUI Yepe3 CBOMX MPEICTAaBUTENIEH, a TaKKe Ha MH(POPMAIIUIO O BHITIOJIHECHUN
KOJUIEKTUBHOTO JJOTOBOPA, COTJIAILICHHUI;

— 3aIIUTy CBOMX TPYIOBBIX MIPaB, CBOOO ] ¥ 3aKOHHBIX HHTEPECOB BCEMHU HE
3anpeneHHbIMU 3aKOHOM CIIOCO0aMU;

— BO3MEUIEHUE BpEea, IPUUYMHEHHOTO €MY B CBA3U C UCIIOJHEHUEM UM TPYIOBBIX
00s13aHHOCTEM, U KOMITICHCAIINIO MOPAJILHOTO Bpea B TOPSIKE, YCTAHOBICHHOM
3aKOHOJATEeIbCTBOM PD;

— 00s3aTENHHOE COIMATBHOE CTPAXOBAHKE B CITydasiX, MPEIYCMOTPEHHBIX

3aKoHOaTeILCTBOM POD.

3.2. CoTpyAHUKHM OpTraHU3aIMU JIOJKHBI:
— T0OPOCOBECTHO BBINOJHATH CBOM TPYJOBbIE 00513aHHOCTH, CBOEBPEMEHHO U TOYHO
BBITIOJIHSITH BCIO TTOPYYEHHYIO pabOTy, HE JOMYCKATh HAPYIICHU CPOKA BHITIOJIHCHUS
3a/1aHUH, UCIIOJIL30BaTh BCE paboyuee BpeMs 110 Ha3HAYEHUI0, BO3JEPKUBATHCS OT
JIEHUCTBUMN, OTBJICKAIONIUX OT BBITIOJIHCHUSI IPSIMBIX TPYAOBBIX 00sS3aHHOCTEH, COOII0IaTh
TPYAOBYIO AUCUUIUIMHY U [IpaBuiia TpyA0BOrO pacnopsiika;
— yJIy4iiaTh KaueCTBO pabOThI, MOCTOSIHHO MOBBIMIATH CBOM PO eCCHOHATILHBIN 1
KYJIbTYPHBIN YPOBEHB, 3aHUMATHCS CAMOOOPA30BAHUEM;
— MOJ/ICP>)KUBATh YUCTOTY U MOPSAJIOK HA CBOEM paboueM MeCTe, B CIY>KEOHBIX U APYTUX
MOMEIIEHUSIX, COOTI0IaTh YCTAHOBJICHHBIN MOPSI0K XpaHEHUS IOKYMEHTOB U
MaTepHUAIIbHBIX IIEHHOCTEH, COOIIOIATh IMOPSI0K JSIOIPOU3BOICTBA;
— 3¢ PEeKTUBHO UCIIONIB30BaTh IEPCOHATBHBIE KOMITBIOTEPHI, OPITEXHUKY U JPYroe

o0opynoBaHuE, SKOHOMHO U PAIIMOHAIILHO PAcX0I0BaTh MaTepUaiIbl U SHEPTHUIO,



WHBEHTAPh U JAPYTHE MaTepUAILHBIE PECYPChl, OEPEKHO OTHOCUTHLCS K UMYIIIECTBY
paboTonarens;

— coOJTI0/1aTh HOPMBI, TIPABIJIA U MHCTPYKITUHU TI0 OXpaHEe TPY/Ia, TPOU3BOJICTBCHHYIO
CaHUTAPHIO, TIPABUIIA MPOTHUBOTIOKAPHOU O€30TIaCHOCTH;

— He pa3riamarh Kak B Poccumn, Tak v 3a pyOeKOM CBEJICHHUS, ITOJTYYCHHBIC B CHITY
CITy’K€OHOTO TOJIOKEHUSI U COCTABJISIONINE KOMMEPUYECKYIO (CITyKeOHYI0) TaliHY,
pacnpocTpaHeHHue KOTOPOH MOKET HaHECTH Bpe paboTOATEN0 U (MIIN) APYTHM
COTPYTHHKAM;

— BBITIOJIHATH WHBIE 00S3aHHOCTH, TTPEAYCMOTPEHHBIC TPYIOBBIM

3aKOHOIATEIILCTBOM PD.

3.3. Kpyr 00s3aHHOCTEH, KOTOPBIE BBIMOJHSIET KaXKIbIi paOOTHUK IO CBOEH
CHEIUaIbHOCTH, KBATU(UKAINY, TOJDKHOCTH, ONIPEACIISIETCS] TPYI0BBIM JJOTOBOPOM U

(MM) TOKHOCTHOM MHCTPYKIIUEH.

3.4. CoTpyaHUK 00513aH BO3MECTUTh Pa00TOIATEII0 MPUUUHEHHBIN eMy MpsIMOit
NeNCcTBUTENbHBIN yiiep0. HenonyuenHsie 7oxoab! (YIyIIeHHas! BBIT0a) B3bICKAHUIO C
paboOTHHKA HE MOJJIeKAT.

CoTpyIHUK HECET MaTepUaIbHYI0 OTBETCTBEHHOCTh KaK 3a MPSIMON JE€HCTBUTEIbHBIMI
yiiep0, HEMOCPEACTBEHHO MPUYNHEHHBIN UM pab0TOIaTeNIo, TaK 1 3a yIIepo,

BO3HUKILIUI y paboToAaTess B pe3yabTaTe BO3MELIEHUS UM yIiepOa UHBIM JIMLAM.
4. OcHOBHBIE IPaBa M 00SI3aHHOCTH padoToAaTe/Ist

4.1. PabotonaTens uMeeT MpaBo:
— 3aKJIF0YaTh, U3MEHATH U PACTOPTaTh TPYIOBHIE JOTOBOPHI C pAOOTHUKAMU B TIOPSJIKE H
Ha yCIIOBUSX, KOTOPbIE YCTAaHOBJIEHBI 3aKOHOIATENLCTBOM PD;

— BCCTHU KOJIJICKTHBHBIC IICPCTOBOPLI M 3aKII0YaTh KOJIJICKTHBHBLIC JOTOBOPEI;



— MOOMIPSATH paOOTHUKOB 33 JOOPOCOBECTHBIN 3PEKTUBHBIN TPY/I;

— TpeOOoBaTh OT COTPYIHUKOB UCIIOJIHEHUSI UMU TPYIOBBIX 00S3aHHOCTEN U OEPEHKHOIrO
OTHOIIICHHUS K UMYILECTBY paboTOAaTENs U APYTHX paOOTHUKOB, coOmoaeHus [IpaBun
TPYZOBOTO paclopsiika OpraHu3alny;

— IPUBJIEKATh COTPYIHUKOB K JUCLMIJIMHAPHON U MaTepUAJIbHOM OTBETCTBEHHOCTH B
MOPSJIKE, YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM PD;

— IPUHUMATh JIOKaJIbHbIE HOPMATUBHbBIE AKThI;

— co3/1aBaTh 00BEAMHEHN paboToAaTeNeH B LIENIAX NPEACTABUTEIBCTBA U 3AIIHUTHI

CBOUX MHTCPCCOB U BCTYIIATh B HUX.

4.2. Pabotonarensb 00s13aH:
— cOOJTI0IaTh 3aKOHOIATEIBCTBO O TPYIE, TIOKATLHBIC HOPMATUBHBIE aKThI, YCIOBUS
TPYJIOBBIX IOTOBOPOB;
— IIPEIOCTABIISATh COTPYAHUKAM paboTy, 00YCIOBICHHYIO TPYAOBBIM JJOTOBOPOM:;
— IIPaBUJIBHO OPTaHW30BBIBATH TPYI PAOOTHUKOB HA 3aKPEIJICHHBIX 32 HUIMH Pa0b04YnX
MecTax, 00eCIeYuB HEOOXO0MMBIMHU IIPUHAIC)KHOCTIMU U OPTTEXHUKOM, CO3/1aBast
3I0pPOBBIC U O€30TaCHBIC YCIIOBHS TPY/1a, COOTBETCTBYIOIIHME MPABHIIaM 10 OXpaHe Tpyaa
(TexHuKe 0€30MacHOCTH, CAHUTAPHBIM HOPMaM, IIPOTHBOIIOKAPHBIM ITPaBUIaM);
— o0ecIeunBaTh CTPOTOe COOIIOICHUE TPYAOBOU TUCIUTIIIUHBI, OCYIIIECTBIISATH
OpraHU3aIMOHHYIO PabOTy, HAMIPaBIEHHYIO HA YCTPaHEHUE MTOTEPh paboUero BpeMEHH,
MPUMEHSATh MEPBI BO3ICUCTBUS K HAPYIIUTEISIM TPYIOBOU TUCIUTIINHBI,
— co0JTI0/1aTh OTOBOPEHHBIC B TPYJI0BOM JI0TOBOpE, [lonoskeHnn 00 oriaTe Tpyaa u
[TooxeHun 0 MPEeMUPOBAHUH YCIIOBHUS OTUIATHI TPY/A, BBIIABATh 3apIUIaTy HE PEKE YeM
J[Ba pasza B MECSIII.
3apaboTHas TUIaTa 3a MEepPBYIO MOJOBUHY MecsIa BeIIaduBaeTcs 20-ro yucia Kaxmaoro

MEciALna, a 3apa60THa$1 IJ1aTa 3a BTOPYIO IIOJIOBHHY MCECsAa BbIIIIIAYUBACTCS 5-ro umMcina



Ka)XJI0T0 MECSIA, CIEAYIOIIEro 3a pacyeTHhIM. B cirydasx Koraa yka3aHHble YHCIIa
IIPUXOJATCS Ha BBIXOHBIC UIIU ITPA3JIHUYHbIC JHU, JHAMU BBIIUIATHI 3aPIUIATHI CIELYET
CUMUTATh paboune AHU, HEMOCPEACTBEHHO MPEANIECTBYIOIINE BEIXOAHBIM (TIPa3THUYHBIM)
JTHSIM;

— c0co0CTBOBATh MOBBINIEHUIO KBATU(PHUKALIMU COTPYIHUKOB U COBEPILIEHCTBOBAHUIO
uX MpoQeccuOHANbHBIX HABBIKOB MTyTEM HAMpaBICHUS Ha KYpPChl U TPEHUHTH;

— obecrnieunBaTh OBITOBBIE HYK/[bl PAOOTHUKOB, CBSI3aHHBIE C UCIIOJTHEHUEM MU
TPYIOBBIX 00513aHHOCTEN;

— OCYILECTBIATH 0053aTENbHOE COLUATBHOE CTPAXOBAHUE COTPYTHUKOB B MOPAIKE,
YCTaHOBJIEHHOM (peiepaibHbIMU 3aKOHAMU;

— BBINOJIHATH WHBIE O0S3aHHOCTH, TPEAYCMOTPEHHBIE TPYAOBBIM

3aKOHO1aTeJILCTBOM PD.
5. MaTtepuaJjibHasi 0TBETCTBEHHOCTh padoToaaTeis nepea padoTHUKOM

5.1. MatepuanbHasi OTBETCTBEHHOCTh pa00OTOAaTENsl HACTYIAET B CIIyyae
IpUYMHEHUS yuiepOa pabOTHUKY B pe3yJIbTaTe BUHOBHOT'O POTUBOIIPABHOTO ITOBEACHMUS
(meficTBUM mnu 6€3AEMCTBHSI), €CIIM UHOE HE TIpeaycMOTpeHo TpynoBeiM Kogekcom PO

HWJIN MTHBIMH (bellepaJ'H)HBIMI/I 3aKOHaMH.

5.2. Paboronarens 00s13aH BOBMECTUTHh PAOOTHUKY HE MOJTYYEHHBIN UM 3apaboTOK

BO BCEX ClIydasaX HC3aKOHHOI'O JIMIICHUA pa60THm<a BO3MOKHOCTHU TPYAUTHCA.

5.3. PaGoronarens, NpUUMHUBIIUHN yIIEpO UMYIIECTBY COTPYAHUKA, BOSMEIIAET
3TOT yiiepO B ojaHOM oO0beMe. Pa3mep yiiepda ucuucisercs o ppIHOYHBIM [IEHAM,
JCUCTBYIOIMM Ha JIeHb Bo3MelleHus yiepoa. [Ipu cornacuu pabotHuka ymepd MoxeT

OBITh BO3MEIIICH B HATYDE.
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5.4. llpu HapymeHUN paboTOaTEIeM YCTAHOBICHHOTO CPOKA BHITUIATHI 3apILIaThl,
OILIaThl OTITYCKA, BBIMJIAT NPU YBOJIBHEHUU U APYTUX BBIILIAT, IPUUUTAOIINXCS
COTPYIHUKY, paboTo1aTeNb 00s13aH BRIIJIATUTD UX C YIUIATOW MPOLIEHTOB (JIEHEKHON
KOMIIEHCAINK) B pazmepe He Hike 1/150 neiicTByromeit B 3TO BpeMsi KIIOYEBON CTaBKU
[enTpanpHoro 6anka P® OT HEBBIIJIAYEHHBIX B CPOK CYMM 32 KaX/Ibli I€Hb 3aJ1€PKKU
Ha4yMHasi Co CIEAYIOLIEro JHs MOCIE YCTAHOBJIEHHOTO CPOKA BBIIUIATHI 110 JEHb

(pakTHYECKOro pacuera BKIIOYUTEIBHO.

MopanbHbIH Bpell, IPUINHEHHBIN COTPYIHUKY HEITPABOMEPHBIMU JCHCTBUSIMH HITH
Oe3neiicTBUEeM paboToAaTelIsl, BO3MEIIAaeTCsl pabOTHUKY B ACHEXKHOHN (hopMe B pazmepax,

OIIpEEIIAEMBIX COIIAIEHUEM COTPYAHHUKA U pabOTOIATENSI UITU CYAOM.
6. Pe:xum padouero BpeMeHH U BpeMEHH OTAbIXA

6.1. B opranuzanuu yctaHaBIMBaeTCA MATUIHEBHAS pabodas Heems

MIPOJIOJDKUATETHLHOCTHIO 40) 4aCOB C IBYMS BBIXOJIHBIMU AHSAMU (Cy000Ta U BOCKPECEHBE).
Bpewmst nHauana pa6otst — 8:00. Bpemst okonuanus padbotsr — 18:00.

[Ipn yXyAlIeHWH SMHICMHOJIOTHYCCKON CUTyallMM M PHCKE 3apaKeHUs
KOPOHABUPYCHOHN MH(EKIHer paboToaaTeNb BIIpaBe MEPEBECTH PAOOTHUKOB OTIEIBHBIX

CTPYKTYPHBIX TIOJIpa3/IeJICHUI Ha TUCTAHIIMOHHBIN PEKUM PabOTHI.

[To mpuka3y pyKoBOAUTENS OpraHU3aIliy MPY HAJIMYUU TPOU3BOICTBEHHON
HEO0OXOAMMOCTH, TIO TOKJIATTHOW PYKOBOJAMUTENS OT/AeNa (CIIy>k0bl), COTJIACOBAaHHOM C
PabOTHUKOM, K OTJICJIbHBIM COTPYJIHUKAM MOXKET MPUMEHSATHCSI CYMMUPOBAHHBINA YUYET
paboyvero BpeMeHH, C TEM UYTOOBI MPOIOKUTEIHLHOCTh pab0Uero BpeMEHH! 3a YUETHbBIN

nepuo1 (KBapTai) He MPeBhIIaia HOPMAIBHOTO YuciIa pabounx yacoB. Kareropun
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COTPYJIHUKOB, K KOTOPBIM MOKET IPUMEHATHCS CyMMHPOBAaHHBIN yueT pabouyero

BPEMEHH, IPUBEJECHBI B IPUJIOKEHNHU | K yka3aHHbIM [IpaBuiiam.

1o npuka3y pyKOBOAMTENS OpraHU3alyy IPU HAJTMYUU ITPOU3BOACTBEHHOM
HE00XO0AMMOCTH, T10 JTOKJIAJJHOIO PYKOBOAMTENS OTeNA (CITy>KObI), COTIACOBAaHHOM ¢
pabOTHUKOM, OT/AEIbHBIE COTPYIHUKHA MOTYT 330 UUYE€CKH MPUBICKATHCS K
BBIINOJIHEHHUIO CBOUX TPYJIOBBIX (DYHKIIMII 3a peiesiaMu YyCTaHOBJIEHHOM JUUIsl HUX
IPOAOIKUTETLHOCTH pabouero BpeMeHu (HEHOPMUPOBAHHBIN pabounii 1eHs). [lepeuenn
JOJDKHOCTEHN COTPYAHUKOB, ISl KOTOPBIX MOKET OBITh YCTAHOBJIEH HEHOPMHUPOBAHHBIN
pabounii 1eHb, IPUBEACH B IPHIOKEHNHU 2 K yKa3aHHbIM [IpaBunam.
HenopMupoBanHbIil pabounii eHs HE YCTAaHABIUBAETCSA JJI1 COTPYIHUKOB, KOTOPBIM

YCTaHOBJICH HETIOIHBINA Pabo4mil ICHb.

[To xenmaHUIO COTPYIHUKA M COTIACOBAHHIO C PA0OTOIaTENIEM COTPYIHUKY MOXKET
OBITh YCTAHOBJIEH PEKUM HETIOJTHOTO pabovero BpeMeHH (HETIOIHbIN paboumil 1eHb,
HeroHas padoyas Henens). [Ipu 3ToM HemonHbli pabouuii 1eHb MOXKET ObITh pa3/ieseH

Ha 9aCTH C yUCTOM MOKEIaHUM COTPYAHHUKA U ITPOU3BOJCTBCHHBIX ueneﬁ.

[Tpu yCcTaHOBIICHUH HETIOJTHOTO pab0dYero BpeMeHH OSpEMEHHBIM JKEHIIIMHAM,
OJTHOMY W3 POJUTENEH (ONEKyHY, MTOMEYNTENI0) pedeHkKa B Bo3pacte 110 14 et (pebeHka-
WHBaAJIKA B BO3pacTe 10 18 j1eT) Wik COTpyTHUKY, KOTOPBIH yXaXXHBaeT 3a OOJBbHBIM
YJICHOM CEMbH, BpeMsI Hauajia, OKOHYaHUs pabOThI, a TAKXKe IMIEPEPHIBOB B paboTe

YCTAaHABJIIMBACTCA C YUCTOM MOKEIaHUM COTPpYAHHKA.

6.2. OGenenHpIi nepeprIB — oJMH yac (B nepuoy ¢ 13:00 no 14:00). B npyroe
BpeMs 00€/IeHHbIN NIEPEePhIB UCIIOJIH30BATh HE pa3pellaeTcsa. Y YeT Hauajaa U1 OKOHYaHUs
00eIeHHOTO TIEpPEePhIBA OCYIIECTBISETCS PYKOBOIUTEISIMHU CTPYKTYPHBIX TIOIpa3IeTICHUI

H BEACTCA C MIOMOIIBIO CUCTCEMbI aBTOMATUYCCKOI'0O KOHTPOJISI BPpEMCHHU. HepepLIB HE
12



BKJTIOYAETCsl B pabodee BpeMs U He orutaunBaeTcsi. COTpyIHUK MOKET UCIOIB30BATh €ro
10 CBOEMY YCMOTPEHHIO U Ha 3TO BpeMs OTIIY4UThCs ¢ paboThl. Ecim mo ycinoBusim
paboThI IpeIocTaBlieHne 00EACHHOTO TIEpephIBa COTPYAHUKY HEBO3MOKHO, TO 110
NPUKa3y PyKOBOJUTENS OpraHU3aIM OH 00ECTICUUBACTCS MECTOM JIJISl OT/IBIXA U ITpHeMa

UM B pabodee BpeMs.

OO0eneHHbIN MTEPEPHIB HE MPEAYCMOTPEH JIJIsl COTPYAHUKOB, MPOAOJIKUTEIBHOCTD

pabouero AHs (CMEHBI) KOTOPBIX COCTaBIISET 4 yaca U MEHeEe.

6.3. Hakanyne Hepabo4nx Mpa3IHAYHBIX JHEH MPOAOIHKUTEIBHOCTD pabovero aHs

COKpAIlaeTCs Ha OJIMH Yac.
Hepabounmu nmpazaqauyabsiMu THAME B Poccuiickoit deneparinu sBISIOTCS:

o1-6 1 8 AHBaps — HOBOTOJIHUE KAHUKYJIBI;

o7 auBaps — PoxxnecTBo XpuCTOBO;

23 deBpaist — [lenp 3anmuTHuka OTEeuecTBa;

o 8 MapTa — MeX1yHapOIHbIN )KEHCKUM JICHb;
o1 mas — [Ipa3gnuk Becusl u Tpyna;

«9 mas — Jlens I1oOenpr;

12 utons — Jlens Poccuu;

4 HOs10pst — JIeHb HAPOJHOTO €AMHCTBA.

HpI/I COBIIAACHHUHN BbBIXOAHOI'O U ITPA3JHUYIHOI'O I[Heﬁ BBIXOI[HOﬁ ACHb IICPCHOCUTCA

Ha CJICAYIONINN TTOCIIE MPA3THUYHOTO pabOIHii ICHb.

6.4. Yuet pabouero BpemeHu BeaeTcs cekperapem. CekpeTaph BEJET TakKKe

KOHTPOJIbHBIN YUYeT HaJau4us (OTCYTCTBHsI) COTPYAHUKOB Ha pabounx MecTax B pabouee
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BpeMs. Y4eT pabodero BpeMEHH BEIETCS CEKpeTapeM B Tabesie ydeTa pabodero
BPEMEHH, B KOTOPOM €KEHEBHO OTPAXKACTCs KOJMYECTBO OTPAOOTAHHBIX YacOB (IHEH)

COTPYIHUKAMU OpTraHU3ALNH.

6.5. 1o Hayana paboThI KaX/Iblil COTPYAHHK JOJKEH OTMETUThH CBOW MPHUXOJI HA
paboTy, a M0 OKOHYAHUH — YXO/JI C TTOMOIIBIO CUCTEMbI aBTOMAaTHUYECKOT'O KOHTPOJIS
BpeMeHH. OTCYTCTBUE TaKUX OTMETOK 03HAYaeT HESABKY Ha paboTy, KOTOpas MpH

OTCYTCTBHUM YBAKUTCIIbHBIX IIPUYWH HCSABKH HC OILIAYMUBACTCA.

6.6. PaGoTa BHE pabouero Mecta (MOCEIIEHNE YUPEKICHUN U IPETPUITHIA,
KOMAaHIMPOBKH ) MMPOU3BOTUTCS TI0 Pa3pELICHUIO HEMTOCPEICTBEHHOTO PYKOBOIUTEIIS
COTPY/IHHUKA, BPEMsI OTCYTCTBHUSI OTMEYAETCSI B KYpHAJIE ydeTa KOMaHAUPOBOK. [1pu

HapYIIEHUU 3TOTO MOPSIKA BpeMs OTCYTCTBUS SIBJIIETCA HESIBKOM Ha padoTy.

6.7. CoTpyaHUKaM NPEAOCTABIISIOTCS €KETOJHbIE OTIYCKA C COXPAHEHUEM MECTa

paboThI ¥ CpeHETO 3apadoTKa.

IIpOIOIKATENBHOCTD €KETOAHOTO OCHOBHOTO OIIAYMBAEMOI'0 OTIIyCKa — 28

KQJICHIAPHBIX JHEH.

IIpu 3TOM OTIYCK JT0JIKEH OBITh UCIIOJIB30BAH HE MO3/1Hee 12 MecsIeB nocie
OKOHYaHUs TOro pabovero roja, 3a KOTOpbIil oH npenocrasiserca. Hepaboune
IIPa3IHUYHbBIC THU, IPUXOIAIIMECS HA IIEPUOJ OTITYCKA, B YUCJIO KaJICHAAPHBIX JHEU
OTIIyCKa HE BKJIIOYAOTCA. TakKe B UMCIIO KAJICHIAPHBIX JHEN OTIIYCKA HE BKIKOYACTCS
nepHUo BPEMEHHOM HETPYAOCIIOCOOHOCTH COTPYIHUKA TP HATHMUNU OOJTBHUYHOTO
mucta. CoTpyAHMKaM C HEHOPMHUPOBAHHBIM pabOUUM JHEM IIPENOCTABIAETCS
€XKETOAHBIA JOTOIHUTENIBHBIN OIIAYMBAEMBIN OTILYCK, IIPOJIOJKUTEIBHOCTE KOTOPOTO

COCTaBIIAIOT TPpHU KAJICHAAPHBIX JHA.
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6.8. I[IpaBo Ha UcHoOIB30BaHKE OTITYCKA 3@ MEPBBIN IO paOOThl BOZHUKAET y
COTPY/AHHUKA MO UCTEUEHUH LIECTH MECALIEB €r0 HEMPEPBIBHOM pabOThI B OpraHU3alvy.
Otnyck 3a BTOPOM UM MOCIEAYIOIINE TO1bI pab0oThl MOXKET NPEJOCTABIIATHCS B 1000
BpeMs paboyero rojia B COOTBETCTBUU C OYEPETHOCTHIO MPEIOCTABICHUS €KETOTHBIX

OILJTAYMBAEMbIX OTIIYCKOB (TpauKOM OTITyCKOB).

OuepeHOCTh MPEIOCTaBICHUS OTITYCKOB (IpauK OTIYCKOB) YCTaHABIMBAETCS
paboToaaTesieM ¢ y4eToM IPOU3BOJICTBEHHOM HEOOXOIUMOCTH U TTOKEITAHUMA

COTPYZHHUKOB.

6.9. Ilo cornameHuto Mexay COTPYJHUKOM U paboTo1aTeNeM eXKeroaHbIN
OILJTAYMBAEMBbIN OTITYCK MOKET ObITh pa3/ieiieH Ha yacTu. [Ipu »ToM XOoTs Obl 0J1HA U3
qyacTel 3TOro OTIycKa JOJHKHA ObITh HE MeHee 14 kaneHaapHbIX AHeH. OTHYCK HE MOXKET
OBITH MPEIOCTABJICH pA0OTHUKY TOJIBKO Ha BBIXOJHBIE THHU, TO €CTh Ha CyO0O0TY U

BOCKPECEHBE.
B ynoOHoe Bpemsi OTIyCK MPeaoCTaBIISIETCS:

 paboTHUKaM, IMEIOIINM TpexX U Oosee mereit B Bo3pacte A0 12 mner;

 HECOBEPIIICHHOJICTHUM;

 POIUTENSM, IPUEMHBIM POJIUTEIISIM, OTICKYHAM I TTOMIEYUTENSIM, KOTOPBIC
BOCIHUTHIBAIOT peOCHKAa-NHBAINAA B BO3pacTe /10 18 mer;

e COTPYIHUKAM, KOTOpbIE HarpaxkaeHsl 3HaKamMu «IlodetHsrit qonop Poccum» u
«ITouetnsiit tonop CCCPy;

« OEpEMEHHBIM TMepe]T UK TTOCIIE OTITYyCKa M0 OEPEMEHHOCTH U PojJiaM U (UJIN) TIO
OKOHYaHHWH OTITyCKa M0 YXO/y 3a pEOCHKOM;

o CYTIPYTY, KOTOPBIN XOYET BOCIIOIB30BATHCS OTITYCKOM BO BPEMSI OTITYCKa 110

6CpCMCHHOCTI/I " poaaM €10 KCHbI;
15



o CyNPYT'y BOEHHOCITYXAIIEro, KOTOPBIM XOYET YIUTH B OTILYCK OJJHOBPEMEHHO C
OTILyCKOM JPYI'Oro CyIpyra;

o yuacTHUKaM Benukoii OTeuecTBEHHON BOHBI, MHBAJINAaM BOMHBI, BETEpaHaM
00€BbIX JCHCTBUIL, B TOM YUCIIE MOJYyYHUBIIUM NHBAIUIHOCTD;

« reposiMm Cosetckoro Coro3a, reposim Poccun, oiaHbeIM KaBajaepaMm OpAcHa
Cnasbr;

o reposiM Conmanmuctuyeckoro Tpyaa u oJHbIM KaBajiepaM opzeHa TpyaoBon
CnaBbr;

o COTPYJIHUKAM, KOTOPBIE MOTYUNIIH WU TIEPEHECIN JTy4YeBYIO O0JIE3Hb U JPYTHe
3a00JIeBaHNUs, KOTOPBIE CBA3aHbI C paAUaleN BCIEACTBUE YEPHOOBUIbCKON
KatacTpo(dbl WK ¢ paboTaMu MO JUKBUIAIMH €€ IOCIEACTBHI, MHBAJIM/1aM BCJIEICTBHE
4epHOOBUIbCKON KaTacTpo(bl, yuaCTHUKAM JIMKBUIAIIMHN KaTacTPOdbI;

e COTPYJHUKAM, KOTOPbIE€ IPETEHAYIOT HA OTIIYCK 3a NEPBbIN pabouunii rof, Npu
HaMepeHUu padoToaaTeNsi BKIOYUTh X B Tpaduk;

 OIHOMY U3 paboTaromux B paiioHax KpaitHero CeBepa U NpHpaBHEHHBIX K HUM
MECTHOCTSIX pOAUTENeH (OTEKYH MM MOTEUNTENb), KOTOPBIA COMMPOBOXKAAET peOeHKa B
BO3pacTe 10 18 jeT 1t mocTyIieHusl B 00pa3oBaTeIbHOE YUPEKICHUE CPEAHETO UITH

BBICIIETO MPO(ECCHOHATIBHOTO 00Pa30BaHMs, PACTIONIOKEHHOE B IPYTOil MECTHOCTH.

OT3bIB pabOTHHKA U3 OTITYCKA JIOIYCKAETCS TOJIBKO C €r0 COTJIACHsl U M0 MPUKa3y
PYKOBOJICTBa Opranuzanuu. Hemcnosnb3oBaHHas B CBSI3U € 3TUM YacTh OTIYCKa JOJDKHA
OBITh MPEAOCTABIIEHA IO BBIOOPY COTPYAHHUKA B yIOOHOE JIJIsl HETO BPEMS B TE€UEHUE
TEKyLIero paboyero roja Wi NpUCcOeIMHEHA K OTIIYCKY 32 CIeAYIOMNA pabouunii To/I.
[Ipu yBOJIBHEHNN COTPYAHUKY BBIIUIAYMBAETCS JIEHEXKHAsI KOMIICHCALIMS 32
HEHCNOJIb30BAHHBIN OTITYCK, WU 10 €r0 MMCbMEHHOMY 3asBJICHHIO HEUCTIOJIb30BAaHHbBIN

OTITYCK MOXKCT OBITH MMpEaOCTaBJICH C IMMOCIACAYIOIIUM YBOJIbHCHHUCM.
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6.10. ITo cemeitHbIM O0OCTOSTENLCTBAM U IPYTUM YBAKUTEIBHBIM MPUYMHAM
COTPYAHUKY 10 €r0 MMCbMEHHOMY 3asIBJICHHIO MOXKET ObITh IIPEJOCTaBIICH OTITYCK 0e3
COXPAHEHUS 3apIUIAThI, IPOJOJKUTEIHOCTh KOTOPOTO OIMPENETSETCs O COTIAICHUIO

MEXAY COTPYAHUKOM U pabOTOIaTEIIEM.

6.11. CoTpyaHUKH, yCIEIIHO 00yYaroIIrecs B By3ax, UMEIOIIUX IOCYIapCTBEHHYIO
aKKpeIUTAIHIO, TI0 3a0YHOM MM BedepHel opmam 00ydeHHs, UIMEIOT MIPaBo Ha
JOTIOJIHUTENbHBIE OTITYCKA C COXPAHEHUEM CPEAHETro 3apaboTKa B COOTBETCTBUHU C

TpynoBbiM Kozekcom PO.
7. Ucnonib3oBanue Tes1epOHOB B OPraHU3alMu

7.1. CoTpyaHUKaM JJIsi UCTIOJIb30BAHUS B MPOW3BOJICTBEHHBIX LIEJISIX MOTYT

BbIJIaBaThCsl MOOUJIbHBIE TEIE()OHBI.

7.2. Cueta 3a yCIIyTH CBSI3U 110 MOOUITLHBIM Telle(pOHAM MPU UCTIOJIH30BAHUHU

TCJ'IG(I)OHOB B IIPOU3BOJICTBCHHBIX HCIIAAX COTPYAHUKAMUA OINNIAYNBAIOTCA pa60T0z[aTeneM.

7.3. B ciiydyae yrepu MOOWIIBHOTO TejiepoHa COTPYAHUK caM obecrieunBaeT ceos

CPEACTBOM CBSI3H.

7.4. B niensix cokpamieHus 3atpaT Ha Tese(OHHbIE TIEPETOBOPHI COTPYTHHUK
OpraHU3allU JTOJKEH:
— UCIO0JIb30BaTh 3JIEKTPOHHYIO NIOUTY KaK OCHOBHOE CpeJICTBO 0o01ieHus. Tenedon
UCIIOJIb3YETCS
B CJIy4asix 3KCTPEHHOU HEOOXOIUMOCTH;
— 3apaHee IPOJYyMbIBATh CBOM pa3roBOp, MOATrOTaBIMBATH TEMBI JIJIsl 0OCYKIECHHUS.

JImaTenbHOCTh
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TeraedOHHOTO pa3roBOpa HE MOXKET MpeBhImaTh 10 MUHYT;

— MCHO0ab30BaTh SMS-coo011eH s,

— MIPU HAXO0XKJICHUU HA TEPPUTOPUU OPTAaHU3ALMU JJI IEPETOBOPOB UCIIOIH30BaTh
oducHbIe

TeneOHBI.
8. Omiara Tpyaa

8.1. 3apaboTHas maTa pabOTHHKA B COOTBETCTBHUU C JIEUCTBYIOIIEH B OpraHU3alluu
CUCTEMOM OIIaThl TpyAa, 3aKkperieHHoi B [lonoxxenuu 06 orare Tpyaa, COCTOUT U3

JOJDKHOCTHOTI'O OKJIaJa.

8.2. PasMep JOJDKHOCTHOI'O OKJIaZd YCTAHABJINBACTCA HA OCHOBAHUHN IITATHOTO

pacinucCanus Opranin3anun.

8.3. B cootBercTBHHE co cTaTheit 136 TpynoBoro kogekca PO 3apaboTHas miaTta
BBITJIAYMBACTCS paOOTHUKAM HE MEHEE JIBYX pa3 B MecCsIIl. 3a MEePBYIO MOJOBUHY MecsIa
3apIuiaTa BHITUIAYMBACTCS MPOMOPIIMOHATBHO 0TpaboTaHHOMY BpeMmeHu 20-To dncia
TEKYIIET0 MEeCAIa, 32 BTOPYIO MOJOBUHY MecsIa MPONOPLHOHAIBHO OTPab0TaHHOMY

BPCMCHU — 5-ro umcna McECAlla, CIICAYIOUICTO 3a paCUCTHBIM.

8.4. HpI/I COBIIAJJCHNHN AHA BBIIIJIAThI C BBIXOJHBIM HJIN Hepa60q1/1M pa3aHUYHbIM

JHEM BbIIIJIaTa 3apa60TH01>'1 IIIATEI IPOU3BOJUTCA HAKAHYHE 3TOI'0 JHA.

8.5. PaboTHuKaMm, IpUHATHIM Ha padoTy ¢ 1-r0 10 5-€ Yncio (BKIIOUYUTENBHO)
Mecsla, 5-ro yucia Mecsia npremMa Ha padoTy BBIIIAYMBAETCS 3apIljiata B pa3Mepe,
MPOMOPIMOHAIIBHOM (DaKTUUYECKU OTPAOOTAaHHOMY BPEMEHU B NIEPHUO/I C AAaThl IpHeMa Ha

paboTy 1o 4-¢ 4nciio (BKIFOYUTEIBHO).
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OcraBmasics 4acTh 3apIjIaThl 3a MEPBYIO MOJOBUHY MecsIla mprueMa Ha paboTy
BbITUTauMBaeTcs 20-ro yncia Mecsia npuemMa Ha padoTy B pa3Mepe, IPONnopIHHOHATEHOM

(hakTHYecKn 0TpabOTaHHOMY BPEMEHH B TIEPUOJI € 5-T0 10 15-€ yncio (BKIOUUTEIHHO).

3apaboTHas TUIaTa 3a BTOPYIO MOJIOBUHY MECSIa TprueMa Ha paboTy BHITIIAYMBACTCS

5-ro umMcia McECiala, CJICAYIOUICTO 3a MCCALICM IIpUCMa Ha pa60Ty.

Haunnast ¢ Mecsinia, cleayromero 3a MecsieM nprueMa Ha paboTy, 3apaboTHas TuiaTa
paboTHUKAM, IPUHSATHIM Ha paboTy ¢ 1-T0 10 5-€¢ uncio (BKIIOUHUTENHHO),

BBIIUIAYMBAETCS B MIOPSJKE, YCTAHOBICHHOM ITyHKTOM 7.5 HacTosimux [IpaBui.

8.6. PaboTHUKaM, IPUHATHIM Ha padoTy ¢ 6-10 10 15-€ Ynciao (BKIIOUYUTEIBHO)
mecsa, 20-ro yrcia Mecsia npuemMa Ha paboTy BBITUIAYMBACTCS 3apIijiaTa B pa3Mepe,
MIPOTIOPITMOHAIBHOM (DaKTHYECKH OTPAOOTAHHOMY BPEMEHU B TIEPHO/] C IaThl IpHeMa Ha

paboTy 1o 15-e uyncio (BKIFOYUTEIBHO).

3apaboTHas 1iaTa 3a BTOPYIO MOJIOBUHY MeEcsla TpruemMa Ha paboTy BhIIIAUUBAETCS

5-T0 ymucna MecsIa, CIeAyIoIIero 3a MecseM IpruemMa Ha padoTy.

8.7. PaboTHUKY MOET OBbITh BhIIJIaY€Ha IIpeMHus B pazmepe 10 S0 mpoLeHTOB

OKJIaJa Mpy COOMIOCHUN YCIOBUH U MOPsIKa, ycTaHOBIeHHOTO [lomoxkenuem o6 oriare

TpyJa.

8.8. PaboTHUKaM, KOTOPBIM YCTAaHOBJIEHA COKpAIIEHHAs! TPOIOJKUTEIBHOCTD
pabodero BpeMeHH, OruiaTa TpyAa NPOU3BOIUTCS B pa3Mepe, MPeyCMOTPEHHOM ISt
HOPMAaJIbHOM MPOJOJIKUTEIBHOCTA Pab0YEro BpEMEHH, 3a UCKIIIOUEHHEM paOOTHUKOB B

BO3pacte A0 18 ner.
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8.9. PaboTHuKkam B Bo3pacTe 10 18 jieT Tpy1 OMIauymuBaeTcs C y4eTOM COKPAIIEHHOM

IMPOJOJIKUTCIIBHOCTH pa6OTBI.

8.10. B ciydae yctaHoBiieHHs] paOOTHUKY HEMOJHOTO pabovyero BpeMeHH oruiaTa

TpyJla IPOU3BOAUTCS MPOMOPLIUOHATIEHO OTPA0OTAHHOMY UM BPEMEHH.

8.11. 3apaboTHas miaTa BBIIIJIAYMBAETCS PAOOTHUKY B MECTE BBHITIOJIHEHUS UM
paboThl OO MEPEBOAUTCS B KPEAUTHYIO OPTaHU3AIINIO, YKa3aHHYIO B 3asIBJICHUN
paboTHHKA, HAa YCIIOBUSX, ONPEEICHHBIX KOJUIEKTUBHBIM JIOTOBOPOM HIIM TPYAOBBIM
A0roBopoM. PaGoTHUK BIIpaBe 3aMEHUTH KPEIUTHYIO OPraHU3allI0, B KOTOPYIO TOJDKHA
OBITH TIEpeBe/icHa 3apaboTHasI 1aTa, COOOIIMB B MMCbMEHHOU (popmMe paboToaaresnto oo
M3MEHEHUHU PEKBU3UTOB JJIsl TIEpEeBOa 3apabO0THOM MIaThl HE MO3/IHEE YeM 3a 15

KaJICHJIAPHBIX JTHEH 10 JTHS BBIIUIATHI 3apa00THOM TIJIATHI.
8.12. Omara oTnycka NpoU3BOAUTCA HE TIO3/IHEE YEM 3a TPH JHS JI0 €ro Havara.

8.13. PaGoTonaTensb ¢ 3apabOTHOM MII1aThl pAOOTHHUKA TIEPEUMCIISIET HAIOTH B

pasMepax U NOpsIAKE, MPEAYCMOTPEHHBIX JEUCTBYIOIIUM 3aKOHOAATENCTBOM PD.

8.14. B mepuoa orcTpaHeHus OT paOOThI (HEIOIMYyIIEHUS K paboTe) 3apaboTHas
maTa pabOTHUKY HE HAUYUCIISETCS, 32 UCKITFOUCHUEM CIIy4aeB, MPETyCMOTPEHHBIX
TpynoBbim kosiekcom PD unu nHBIMU deaepanbHpIMU 3aKkoHAMU. K HUM OoTHOCHTCS

OTCTPAHCHUC OT pa6OTI>I:

* B CBSI3H C TyOepKyJie30M O0IbHBIM TyOepKye3oM. Ha nepuosa oTrctpanenus
pabOTHHKAM BBIJJAIOTCS TOCOOHS IO TOCYIAPCTBEHHOMY COIIMAIbHOMY CTPaXxOBaHUIO;
o B CBSI3U C T€M, YTO JIUIO SBISETCS HOCUTENEM BO30ynuTenel nH)EKIIMOHHBIX

3a00JIeBaHUN U MOXKET SIBUTHCSI HCTOYHUKOM PACTIPOCTpaHEHHsI HH(PEKITMOHHBIX
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3a00JIeBaHM M HEBO3MOXKHO MEepeBecTH paboTHHUKA Ha Ipyryto paboty. Ha mepuon
OTCTpaHeHUs pabOTHUKAM BBIIIIAYMBACTCS TOCOOHUE MO COLUATBHOMY CTPaxOBaHUIO;
¢ B CBSI3U C HEMPOXOXKJICHHEM O0YUYCHHSI U TIPOBEPKU 3HAHUI U HABBHIKOB B
00J1acTH OXpaHbl TPY/IA;
o B CBSI3H C HEMIPOXOXKICHUEM 0053aTEIBHOTO MPEIBAPUTEIHHOTO WU
MEPUOINIECKOTO METUIIMHCKOTO OcMoTpa (00ciieioBaHus ) He 110 BUHE paboTHHKA. B
TaKOM CITy4ae MPOM3BOAMTCS OIIATa 33 BCE BPeMsi OTCTPAHEHHsI OT PabOTHI KakK 3a

IIPOCTOM.

8.15. [lepeuncnenne nocoOust 1o 6EPEMEHHOCTH U POJaM, EAMHOBPEMEHHOTO
nocoOMs JKEHIIMHAM, BCTABLUINM Ha y4€T B MEAUIIMHCKUE OPraHU3allii B PAHHUE CPOKU
O0epeMEeHHOCTH, €IUHOBPEMEHHOTO [TOCOOUS TIPU POKIECHUH peOeHKa, eXKEMECTYHOTO
ocoOus 1o yxoay 3a peoeHKoM 110 1,5 et ocyiecTBiseTcs Ha KapTy HAMOHAIBHOM

IIJIATEXKHOM cucTeMsl «Mupy.
9. Iloompenus 3a ycnexu B padore

9.1. 3a BeIcOKOIIPOEeCCUOHAIBHOE BBIMIOJHEHHUE TPYAOBBIX 00sS3aHHOCTEH,
MOBBINICHUE POU3BOUTEIHLHOCTH TPY/Ia, TPOJOJDKUTENHHYIO U 0€3yNpeyHyo padoTy 1
JIpYTY€ YCIEXHU B TPYAE IPUMEHSAIOTCA CIEAYIOIINE MEPhI MTOOIIPEHUS IEpcCoHaa
OpraHu3alNN:

— BBIILJIaTa JIEHEKHOTO BO3HATPAXKACHUS B BUJIE TPEMUIA;

— Harpax<ZicHUe [IEHHbIM ITOAAPKOM.
10. OTBeTCTBEHHOCTH 32 HApYLIEHHE TPYAOBOM AMCIMILINHBI

10.1. 3a HapymieHre TPy AOBOM JUCHMIUIMHBI aIMUHUACTPALUS IPUMEHSIET

cileayromme JTMCHUIIIMHAPHBIC B3bICKAHU S
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— 3aMeYaHue;
— BBITOBOD;

— YBOJIbHCHHC.

10.2. 1o Hano>xeHus B3bICKaHUsI OT HAPYIIUTENS TPYAOBOU JUCIMILTAHBI JOJKHbBI
ObITh 3aTpeOOBaHbI MUCHbMEHHBIE O0BsICHEHH. B ciyuae oTkas3a coTpyAHMKA 1aTh
yKa3aHHOE 00BSICHEHHE COCTABIISIETCS COOTBETCTBYIONMI akT. OTKa3 pabOTHHUKA J1aTh

00BSICHCHUS HE MOXKET CIYXXHTb INPCIIATCTBUCM IJIA IPUMCHCHUS B3bICKAHH.

10.3. 3a xaxx0€ HapyIIeHUE TPYI0BOM NUCIIMILIMHBI MOKET OBITh HAJIOKEHO
TOJIKO OJTHO TUCIUIUTMHAPHOE B3bICKaHUE. [Ipy HaNOKEeHNH TUCTIUTUIMHAPHOTO
B3BICKAHUS JJOJIKHBI YIUTHIBATHCS TSHKECTh COBEPIIICHHOTO MPOCTYIKA, 00OCTOSTEIHCTBRA,

IIPU KOTOPBIX OH COBEPUIEH, MPEIIeCTBYOMIas padoTa U MOBEJICHUE COTPYAHUKA.

10.4. IIpuka3 o NpUMEHEHUH JTUCLUUIIIIMHAPHOTO B3bICKAHUS C YKa3aHUEM MOTHUBOB
€ro IPUMEHEHUs OOBABISIETCS (COO0IIAETCs1) COTPYAHUKY, TOJABEPIHYTOMY B3BICKAHUIO,
MOJT PACTIMCKY B TPEXAHEBHBIN CPOK (HE CUUTAsl BPEMEHU OTCYTCTBHS paOOTHHUKA).
JlcuuMnianHapHO€E B3bICKaHUE MPUMEHSETCS HE MTO3HEE OJHOI0 MeCsa CO AHS
0OHapyKEeHHsI POCTYIIKA (32 UCKIFOUEHUEM CITy4aeB, MPEAYCMOTPEHHBIX TPYAOBBIM
3aKOHO/ATEIHCTBOM), HE CUMTAasi BpeMEHHU O0JIE3HU COTPYAHHKA, MPEOBIBAHUS €T0 B
OTIIyCKE, a TAK)KE€ BPEMEHH, HEOOXOJUMOT0 Ha y4eT MHEHMSI IPEACTABUTEIBLHOTO OpraHa

PabOTHUKOB.

10.5. Ecnu B TeueHue roja co JHs NPUMEHEHHs TUCLHUILUIMHAPHOTO B3bICKAHMS
COTPYJIHUK He OyAET OBEPIHYT HOBOMY JUCLUUIUIMHAPHOMY B3bICKAHUIO, TO OH

CUUTACTCA HC MMCHOIIUM JJUCIHUIIJIMHAPHOTO B3bICKAHUA.
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JlucuUIIMHApHOE B3bICKAaHUE J0 UCTEUEHUS TOJ1a CO AHS €r0 MPUMEHEHHUS MOKET
OBITH CHAITO aIMUHUCTPALIMEH IO CBOCH MHUIIUATHRE, IO XOJaTalCTBY
HETOCPEJCTBEHHOTO PYKOBOAUTENS MU TPYJOBOIO KOJUIEKTUBA, €CIIU MOJBEPTrHYTHIN
JTUCHUTUIMHAPHOMY B3bICKAHUIO HE COBEPILNII HOBOTO MPOCTYIKA U MPOSBUI CEOs KaK

100pOCOBECTHBIN paOOTHUK.
11. MHble BONPOCHI peryJIMpOBaHUs TPYAOBBIX OTHOIIECHHU I

11.1. CoTpyiHUK UMEET MPaBO KAJIOBATHCA HA JOMYIICHHbIE, 10 €70 MHEHUIO,
HapyIIeHUs1 TPYAOBOT0 3aKOHO/IATENIbCTBA U HAacTOAIIUX [[paBuil HEMoOCpeICTBEHHOMY
PYKOBOJIMTEIIO U PYKOBOJICTBY OpraHu3airu. PaboTHUK BIpaBe MpeCcTaBIsATh
MUCbMEHHBIE MTPEJIOKEHUS IO YIAYUIICHUIO OPTaHU3alMK TPYJa U 10 APYTUM
BOIIPOCAM, PETYJIUPYEMBIM HACTOSAIIUMHU

[IpaBriiamu.

11.2. CoTpyIHUKM OpraHu3alMy IOKHBI ITPY BBIIIOJIHEHUH CBOUX TPYAOBBIX

00s13aHHOCTEN HOCUTH OHCHYIO OJICIKITY.

11.3. B uensix ymyduieHus: HCTIOIb30BaHUs pab0yero BpEMEHU U YIIOPSI0UCHUS
BHYTPEHHUX IIPOU3BOJCTBEHHBIX KOHTAKTOB JOKYMEHTHI Ha IIOJIIUCH PYKOBOJUTEIIO
OpraHu3alMH CIAIOTCS CEKPETAPIO0, KOTOPBIN MEPEAAET UX PYKOBOJIUTENIO JBAXKIbI B
neHb (kak npasuiio, B 10.00 u 17.00) u Bo3BpalaeT UCIIOIHUTENAM (KaK IPaBUio, B

11.00 u 18.00).

11.4. CoTpyaHUK, TIEPBBIM MPUILICIITHNA YTPOM B 0pUC, JOJKEH OMOBECTUTH 00

OTOM OXpPany 34aHus AJIsd CHATHUA ITIOMCIICHUA C CUTHAJIM3alluu.

23



11.5. CotpynHHuK, YXOIAIINUN TTOCIETHAM U3 O(rca, TOIDKEH OTIOBECTHTH 00 3TOM

OXpany 31aHus i1 BKIIFOYCHUA CUTHAJIN3alluN.

11.6. Ilepen Tem Kak MOKUHYTh paboyee MECTO B KOHIIE paboyero JIHs, COTPYAHHUK

AOJIKCH 3aKPbITh OKHa U ABCPH CBOCTO KaOWMHETA U BBEIKIIOYUTH CBET.

11.7. 3anpemaercs:
— YHOCHUTBH C MeCTa pabOThl UMYIIECTBO, MPEAMETHI HIIM MaTepUabl, MPUHAIJICKAIINES
OpraHmu3aIy, 0€3 MoJyuyeHHUs: Ha TO COOTBETCTBYIOIIETO Pa3pEIICHUS;
— KypHUTh B MECTaX, I/I€ B COOTBETCTBUU C TPEOOBAHUSIMU TEXHUKHU O€30MAaCHOCTH U
MIPOM3BOJICTBEHHOW CAaHUTAPUHU YCTAHOBJICH TAKOH 3ampeT;
— TOTOBUTB THUIILY B Mpesenax opuca;
— BECTH JUIUTEIbHBIE INYHBIC TeJe()OHHBIE pa3rOBOPHI (CBBINIE 15 MUHYT 3a pabouuit
JICHbB);
— UCMOJIb30BaTh IHTEpHET B IMYHBIX IETIAX;
— IIPUHOCHTH C COOOM UM YIOTPEOIIATH AIKOTOJFHBIC HATUTKHU, PUXOTUTH B
OpTraHM3AINIO WIIM HAXOAUTHCS B HEH B COCTOSTHUH alTKOTOJIBHOTO, HAPKOTUYECKOTO HJTH

TOKCHYCCKOI'O OIIbJIHCHMUAI.

11.8. CoTpyiHHKH, HE3aBUCUMO OT JIOJDKHOCTHOTO TIOJIOKEHHUS, 00S3aHbBI
TIPOSIBIIATH BEXKIMBOCTD, YBAKEHUE, TEPITUMOCTh KaK B OTHOIIEHUSAX MEXTy COOOH, TaK U

B OTHOIICHUAX C KIIMCHTAMU U ITIOCCTUTCIIMU.

11.9. C IlpaBuamu BHyTPEHHETO TPYIOBOTO PACTIOPSIKA TOJKHBI OBIThH
03HAKOMJIEHBI BCE COTPYIHUKH OpTraHU3allUM, BKIIIOYasi MPUHUMAEMbIX Ha padoTy. Bece
COTPYJHUKHU OpTraHU3allMK, HE3aBUCUMO OT JIOJKHOCTHOTO TOJIOKEHHMS, 00SI3aHbI B

CBOEH MOBCEAHEBHOM paboTe coltonath HacTosue [IpaBua.
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